Apple-Mart Online Shopping Guidelines

This is for online ordering ONLY. Select schools sites in the Eustis, Mount Dora and
Umatilla area now have this as an option.

A few important details to note for instructional staff planning to order online:
e Online ordering portal will open on Tuesday September 1 with deliveries
starting the following week
e 15item (category) limit per online order and 10 item (category) minimum
to place an order
Each item (category) has a different max amount allowed per order
Online ordering via Apple-Mart is NOT district-wide
ltem sizes, colors, and brands may vary depending on product availability
Orders are filled in the order in which they are received
Orders will be packed and delivered through the JackRabbit Courier
Service with LCS
e Please allow time for processing and delivery; we prepare orders as
quickly as possible but there is no guarantee delivery date
e Online ordering will close Friday March 19 (before Spring Break)
e You are only allowed 3 shops/orders per semester; six total for the year.

Online Inventory Options:

Online ordering inventory is more limited than what is available in the stores. You

e Binder Clips e Flle Folders (manilla)
e Binders e Index cards

e Calculators e Notebook Filler Paper
e Copy Paper e Paper Clips

e Correction Fluid (whiteout) e Pencils

e Crayons e Pens

e Dry Erase Markers e Pocket Folders

e FEraser Bars e Scissors

e Glue bottles e Spiral Notebooks

e Glue Sticks e Staples

e Graph Paper e Tape

are still welcome to come shop in person if you wish.




How to place an order?
Be sure to create an account using your LCS District Email.

https://teachersfreestore.com/Lake/itlogin.aspx

Once you create and login into the teacher portal, from your home
screen/landing page, you can navigate to the top menu bar or select the blue
button at the bottom.

Events / Special Shops
Place Order
Online

From there you will start to add items to your cart.

Delivering to Your school

Astatla ES
. Select Suate Search:
Phaone:
0 of 15 items selected. )Y Elndgr_cllps. der Clins - b e will
(10 item minimum) : “ escription Binder Clips - box or pack will vary
$0 saved @ ) Category
& Quantity 1
Froduct Quantity Max Qty ‘ You Save $5.98

Adjust the quantities as necessary, otherwise it will default to the max # allowed
of each item you add.

You can not add more than 15 items to your cart. You must order a minimum of
10 items to place an online order.

Then proceed to checkout. You will get a confirmation email of your order.
If you have any questions, please contact Kacey Edmondson

edmondsonk@lake.k12.fl.us or 352.913.4150 (call or text) or Cisco ext 7493
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